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IHoJi0:xxeHue
0 3a1IHTe NePCOHAJIBHBIX JAHHBIX PA00OTHUKOB
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IlepBomaiickoii cpeaHeii 001eo0pa3oBaTe/JIbHOM MIKOJIbI Ne 5
3abdaiikaJbCKOro Kpas

1. OBIIUE ITOJIOKEHUSA

1.1. Hacrosimee IlonmoskeHue o 3ammre MepCOHATBHBIX JAHHBIX PAOOTHUKOB
MOY IlepBomaiickoit COII Ne 5 (manee o tekcty — «lIlonoxxenue») pazpadoTraHo B
coorBerctBUM ¢ Koncrturynuenn P®, denepanbubiM 3axkoHOM oT 27.07.2006 T.
Ne 152-®3 «O nepcoHanbHBIX TaHHBIX», 1pynoBbIM KogekcoMm P®D, ycrabom MOY
ITepomaiickoii COLLI Ne 5 (manee mo TeKCTy — «YUpEKIACHUEY ).

1.2. Tlon «mepcoHanbHBIMU JaHHBIMIY PaOOTHUKA TMOHUMAETCs UHGOpMAIIHS,
HeoOxonumasi YUpexKJCHUI0 B CBSI3UM C TPYAOBBIMHA OTHONICHUSIMHU U KacCaroIascs
KOHKPETHOTO pabOTHUKA, B TOM YHCIIE €rO:

- (hamuIns, UMS, OTUECTRBO;

- TOJ, MECSIII, JaTa U MECTO POKJICHHUS;

- ajpec;

- CEeMEHOE MOJIOKEHUE, COLUATIBHOE MOJI0KEHUE, UMYIIIECTBEHHOE MOJI0KEHHUE;

- oOpazoBanue, npodeccus;

- JI0XOJbl, TMOJYyYEHHbIE MHOW B JAHHOM YYPEXKICHUHU, COIMAJbHBIE JIbIOTHI H
rapaHTUH, HAYUCJICHUS] ¥ BBITLJIATHI,

- UHH, CHMJIC, nacniopTHbIE€ TaHHBIE.

1.3. Tlon «paGoTtHukoM» B IlonoXKE€HMM MOHUMAETCS JMIO, COCTOSIIEE B
TPY/IOBBIX OTHOIICHUSX C YUPEKICHUEM.

1.4. ITox «10KHOCTHBIMU JiUllaMu» B TlojioykeHnn MOHUMAarOTCS pabOTHUKH,
COCTOSIIIIUE B TPYJAOBBIX OTHOIICHHUSX C YUPEKIECHHEM U HMEIOIIHME MpaBO Ha
noydeHue, oOpaboTKy, mepemady B Tporecce pabOoThl TMEPCOHATBHBIX JTaHHBIX
(pyKoBOASIIIMIT COCTaB: JUPEKTOP W €ro 3aMECTUTENH, CEKpeTapb, TIJIABHBIN
oyxranrep). O0s3aHHOCTh TOJDKHOCTHBIX JIMI coOmonath [lomoxkenne nomkHa OBITH
3aKperuieHa B TPYIOBBIX JOTOBOPAX, 3aKIIOYAEMbIX C YKa3aHHBIMU JIMIIAMH.



1.5. Tlon «rtperbumu nuiiamMu» B [lonoKeHWM TMOHUMAIOTCS JIOOBIE JIMIIA
(paOOTHUKH, IOPUIUYECKUE JTUIA, JOJKHOCTHBIE JIUIA TOCYJAPCTBEHHBIX OPTraHOB U
OpPraHoB MECTHOTO CaMOYIpaBJEHHUS, MPABOOXPAHUTEIbHBIX OPraHoOB), HE
SIBJISIIOIIMECS] CTOPOHON HMHAMBUIAYAIIBHOTO TPYAOBOTO JIOrOBOPA, 3aKIHOYEHHOTO C
YupexaeHueM B JIMIIE €€ PYKOBOJUTEINS (UPEKTOpa) MM WHBIX YIOJTHOMOUYEHHBIX
JIWII.

1.6. TlonokeHue ycTaHaBIMBAET MOPSIOK 00paOOTKH MEePCOHATBHBIX JaHHBIX
pabOTHUKOB, HX IpaBa U O0S3aHHOCTH B O0JIACTH 3aIIUTHI MTEPCOHATBHBIX JIAHHBIX,
MOPSZIOK TEpelayd MEPCOHAIBHBIX MAHHBIX B YUPEKICHUM U 32 €€ MPEAebl,
OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMI] 32 HapylieHue HopM [lonoxenus.

1.7. ITpu npueme Ha pabOTy (A0 3aKIIOUECHUS TPYAOBOTO JOTOBOpA) pabOTHUK
JOJDKEH ObITh 03HaKoMJIeH ¢ [lomoskeHueM 1moj pocnuch B «KypHane 03HaKOMIICHUS
padotHukoB ~ MOY  IlepBomatickoit COIII Ne 5 ¢ 1goKyMeHTamu,
perIaMeHTHPYIOIIUMHU JIeSITEIIFHOCTh 00pa30BaTEILHOTO YUPEIKICHH.

2. COCTAB INIEPCOHAJIBHBIX JTAHHBbIX

2.1. K nepconanpHON AOKyMeHTaUuM (Coaep:Kalieil mepcoHalbHbIE JTaHHBIC)
OTHOCSITCSL IOKYMEHTBI, KOTOPBIE CO/ICPKAT UHANBUyaIbHBIC JAHHBIE O KOHKPETHOM
pabOTHUKE M HCIOJNB3YIOTCA JOKHOCTHBIMU JIMIIAMH  TPU HCIOJHEHUU CBOMX
JOJKHOCTHBIX 00SI3aHHOCTEH.

K HuUM oTHOCSATCS:
1) JIokyMeHTBI, IpEAbSBISIEMbIE TIPH TPYJAOYCTPOMCTBE HAa pabOTy B COOTBETCTBUU
co cT. 65 TpynoBoro konekca PO:
- MaCHOPT WUJIM UHOM JOKYMEHT, Y0CTOBEPSIIONINNA TUYHOCTH;
- TPyA0Basi KHUXKKA;
- MEAUITMHCKAsT KHUXKKA,
- CTPaxoBO€E CBUAETEIBCTBO TOCYIAPCTBEHHOTO IIEHCUOHHOIO cTpaxoBanus, IHH;
- IOKYMEHTBI BOMHCKOT'O y4yeTa
- JUTsl BOGHHOOOSI3aHHBIX U JIUII, TIOJIJICKAIUX TPU3BIBY;
- JIOKYMEHT 00 00pa30BaHUM, KBATM(PUKAIIMN WM HAJTMYUK CHICIIAATIbHBIX 3HAHUI
- HampaBJICHUE CITY>KObI 3aHSATOCTH;
2) XapaKTepuCTUKH.
3) PexoMeH1aTenbHbIC MUCHMA.
4) ChpaBku, MOATBEPXKIAIOIINE TEpUOAbl pabOThl y paboTojmareneii U pasmep
3apabOTHOM IIJIATHI.
5) Harpagubie JOKYMEHTHI.
6) JIucTku HETPYIOCTIOCOOHOCTH.
7) MeaunuHCcKue CpaBKy.
8) JloKyMeHTBI, MOATBEPKIAIOIIME MpeArnojaraeMble U (PaKTUUYECKH TMOJyYECHHbBIC
PaOOTHUKOM JIEHEKHBIE CPEJICTBA.
9) NHbIe TOKYMEHTHI, COJIeprKaIre MTePCOHALHBIE CBEJICHUS O PAOOTHHKE.



3. OBA3AHHOCTH JOJZKKHOCTHBIX JIMILY

3.1. Ilpu 00paboTKE TMEpPCOHAIBHBIX JaHHBIX pa0OTHHKA (MTOJYYCHUH,
XpaHEHUH, KOMOMHHUPOBAHMHM, IepeAave WIM JIOOOM JpyroM HCIIOJIb30BaHHE
NEPCOHAIBHBIX JaHHBIX PA0OTHMKA), JOJHDKHOCTHBIE JIUIA, KOTOPHIE UMEIOT K HUM
JOCTYIl M HCIOJIb3YIOT TPU MCIOJIHEHUU JIOJDKHOCTHBIX OOS3aHHOCTEW, JIOJIKHBI
coOJII0AaTh ClenyIoIMe TPeOOBAHUS:

1) oOpaboTka mEpPCOHAIBHBIX JAHHBIX pPAOOTHUKA MOXET OCYLIECTBIATHCSA
MCKITIOYUTENILHO B IEIsAX oOecreyeHus! COOMIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
MPABOBBIX AaKTOB, COJCHCTBHS pabOTHUKAM B TPYAOYCTPOWCTBE, OOyYEHUU U
OPOABMXKEHUU 10 CiyxOe, oOecredeHuss JMYHOW Oe30IacHOCTH PAOOTHUKOB,
KOHTPOJII KOJMYECTBA M KadyecTBa BBINOJHSAEMOM paboThl U  obecredeHus
COXPAHHOCTH UMYILIECTBA;

2) BCe MepCOHANbHBIC IaHHBIC PA0OTHHUKA CIIEYET MOIYYaTh Y HErO CaMoro.

Eciu mepconanbHbie AaHHBIE pAaOOTHHUKA BO3MOXKHO TOJYYUTH TOJNBKO y TPEThen
CTOpPOHBI, TO pA0OTHUK AOJKEH OBITh YBEJOMIIEH 00 3TOM 3apaHee (HE MO3HEE YeM
3a 3 paboumX AHS) U OT HETO JOJDKHO OBITH MOJIYY€HO MUChbMEHHOE COTJIacue.

JIOJOKHOCTHBIE  JIUIIa  JOJDKHBI  COOOLIUTh  pabOTHHKY O  LIEJsX,
IPEINoaraéMbIX MCTOYHMKAX U CHOCO0ax IMOMY4YEHMsI MEPCOHAJIbHBIX JaHHBIX, a
TAaKXK€ O XapakTepe MOAJeXallldX IMOJYYEHUI0 TEePCOHAIbHBIX JIaHHBIX U
MOCIEACTBUSIX OTKa3a padOTHUKA JaTh MMCbMEHHOE COIJIacue Ha UX MOJy4YEeHHE.

3.2. JIOMKHOCTHBIE JIMLIa HE BIIpaBe MOJy4aTh U 00padaThiBaTh NEPCOHAIBLHBIE
JaHHbIE Pa0OTHHKA O €ro MOJUTUYECKUX, PEIMTHO3HBIX M MHBIX YOSKICHUSX H
YaCTHOM KU3HHU.

3.3. JIomKHOCTHBIE JIMLIa HE BIIpaBe MOJy4aTh U 00padaThiBaTh NEPCOHAIBHBIE
JaHHbIE PAa0OTHHKA O €ro 4YJIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WA €ro
npo(COIO3HON JAESITETbHOCTH, 33 HCKIIOUEHHUEM CIIy4aeB, HEOOXOAUMBIX st
pelieHus: Bornpoca 00 YBOJIbHEHHH PAOOTHUKOB MO OCHOBAHUSM, NMPEAYCMOTPEHHBIM
nyHkTamu 2, 3 1 5 yactu nepBou cratbu 81 TpynoBoro koaekca P®D.

3.4. llpm mnpuHATHM pelIeHWH, 3aTParuBalOIIUX WHTEPEChl pabOTHUKA,
JOJHKHOCTHBIE JIMIIA HE BIIPaBE OCHOBBIBATHCS HA MEPCOHATBHBIX TAHHBIX paOOTHHUKA,
MOJyYEHHBIX HUCKJIIOYUTEIFHO B pe3yibTaTe WX aBTOMATH3MPOBAHHOW 00pabOTKH
WJIH 3JIEKTPOHHOTO MOJIY4YEHHUS.

4. IPABA PABOTHUKOB
4.1. PaGOTHHMKH, TPETOCTABUBIINE JTOJDKHOCTHBIM JIMIIAM TI€PCOHAIbHBIE
JaHHBIE, UMEIOT MPABO Ha:
- CBOOOIHBIN OECIIJIaTHBIN JTOCTYI K CBOMM MEPCOHAIBHBIM JAHHBIM, BKIIFOYAs
IIpaBO Ha IMOJy4YeHUE KOIMHM 000 3amucH, coAepKallel MepCOHAIbHBIC JTaHHBIC
paboTHHKA, 32 UCKITIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eepaIbHBIM 3aKOHOM;



- OIpEACIICHHE CBOMX MPEACTABUTENEH IJs 3allUUThl CBOMX MEPCOHAJIBHBIX
JAHHBIX;

- JIOCTYIl K OTHOCSIIMMCS K HHM MEAMIMHCKAM JaHHBIM C IIOMOIIbIO
MEIUIIMHCKOTO CIIEIUANNCTA TI0 UX BBIOOPY;

- TpeboBaHUE OO0 UCKIIOUYECHUU WJIM UCIPABJICHUM HEBEPHBIX WM HEMOJIHBIX
NEPCOHANBHBIX JaHHBIX, a TaKXKe JaHHbIX, OOpa0OTaHHBIX C HapyIIEHUEM
TpeOOBaHMI JEHCTBYIOUIETO 3aKOHOJATEIbCTRA.

[Ipy oTKa3e MOJKHOCTHBIX JIMII MCKIIOUUTHh WJIM HUCIPABUTH MEPCOHAJIbHBIC
JaHHbIE PaOOTHUKH HWMEIOT MPaBO MOAATh 3asBICHHUE TUPEKTOPY YUPEKICHUS O
CBOEM HECOTJIACMU C COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKOTO HECOTJIACHS.
[lepcoHasibHBIE JaHHBIE OLIEHOYHOrO Xapakrepa (conaepiKalluecs, Hanpumep, B
XapaKTEPUCTHKE, ATTECTAL[MOHHOM JIUCTE) PAOOTHUKH HMEIOT MpaBO JOMOJIHMUTH
3asIBJICHUEM, BBIPAXKAIOILUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;

- TpeOOBaHUE 00 M3BEIICHUU YUPEXKJACHUEM BCEX JIUIL, KOTOPBIM paHee ObUIH
COOOILIEHbl HEBEPHBIE WJIM HETIOJIHbIE NIEPCOHAIbHBIC TaHHbIE PAOOTHUKOB, 000 BCEX
MIPOU3BEJICHHBIX B HUX UCKIIFOUEHUAX, UCIIPABICHUSIX UJIU JOMOJIHEHUSIX;

- o0KaJloBaHWE B CY] JIIOOBIX HEMPaBOMEPHBIX JEHCTBHUI WM Oe3AeHCTBUS
VYupexxaenus npu o0pabOTKe U 3alIUTE UX NEPCOHATBHBIX JAHHBIX.

5. MOPAJOK CBOPA U NIEPEJJAYN TEPCOHAJIBHBIX TAHHBIX

5.1. JIomKHOCTHBIE JIMIIA UMEIOT TPaBO MOJyYaTh TOJBKO T€ MEPCOHAIbHBIC
JaHHBIE pa0OTHHUKA, KOTOPHIE HEOOXOAMMBI JIJIsl BHITOJIHEHHSI KOHKPETHBIX TPYIOBBIX
(GyHKUUH.

5.2. JlomKHOCTHBIE JTUIIA HE BOpABE 3alpalinuBaTh HHHOPMALIMIO O COCTOSIHUU
310pOBbsSI paOOTHHKA, 3a HCKIIOUEHHEM TEX CBEICHHUM, KOTOpPhIE OTHOCSTCA K
BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHUS! PAOOTHUKOM TPYAOBOM (QYHKUIMH (HAIpUMeEp,
IIPU PEIICHUH BOIPOCa O MepeBojie pabOTHUKA HA JPYTYIO HOHKHOCTH (padoTy) mpu
HaJW4YUU  MEAUIMHCKOTO 3aK/IOYEHUs, [JAaloIIEro OCHOBaHUA IoJIaratb O
HEBO3MOXKHOCTH BBITMIOJHEHUSI PAOOTHUKOM TPYJAOBOM (PYHKIIMU Ha YCJIOBUSX,
PEAYCMOTPEHHBIX TPYJIOBBIM JIOTOBOPOM).

5.3. JIomKHOCTHBIE JIMIIa, MOJyYalolllhe IMepCOHANIbHbIE JaHHbIE paOOTHUKA,
00s3aHbl  COOJIIOIATh PEXHUM  CEKpPeTHOCTH (KoH(uaeHuuanbHOCTH). JlaHHOE
MOJIOKEHHUE HE PACIIPOCTPaHSIETCs HA 0OMEH MEPCOHATBHBIMU JJAHHBIMH PAOOTHUKOB
B TIOPSIJIKE, YCTAHOBJICHHOM (peiepaIbHBIMU 3aKOHAMMU.

5.4. JIomKHOCTHBIC JIUIIa HE UMEIOT TpaBa COOOIIATh MEPCOHAbHBIC TAHHBIC
paboTHHUKA TpeThell CcTOpoHE 0€3 MHUCBMEHHOTO corjlacus pa0OTHUKA, 3a
UCKJIFOYEHUEM CJIyYaeB, KOTJla 3TO HEOOXOIUMO B IENSAX MPEAYNPEKIACHUS YIPO3bI
KU3HU U 3]I0POBbIO0 pAaOOTHHKA, a TAKXKE B CIydasX, YCTAHOBJICHHBIX (DeepaabHbIMU
3akoHamu (TpynoBbiM koaekcomM P®D, HamoroeiMm kogekcom P®, denepanbHbIMU
3akoHaMu «O ctatyce cyaen B Poccuiickoit @enepannmn», «O moauuumn,



«O QenepanbHoit cimyx0e OezomacHocTH», «O mpokyparype Poccuiickoit
@eneparuny, «O 3ammTe TMpaB  OPUANYECKUX JHUI W WHAWBHIYaJTbHBIX
npeanpuHIMAaTeNed TPH MPOBEACHUU TOCYAAPCTBEHHOTO KOHTPOJS (HAA30pa)» H
ap.), TPeIyCMaTPUBAIOIIUMK TIPABO JIOJDKHOCTHBIX JIUI] KOHTPOJIHPYIOINX U
MPAaBOOXPAHUTEIBHBIX OPraHOB 3alpaliuBaTh y padoToJaTeNneil B YCTaHOBICHHOM
TOPSIIKE JOKYMEHTHI, COJepIKalllie NMEepCOHAbHBIC JaHHbIE paOOTHUKA, - B LENSX
MCTIOJTHEHUS BO3JIOXKEHHBIX Ha HUX (he/lepalbHbIMU 3aKOHAMH 00SI3aHHOCTEH.

6. IIPABUJIA XPAHEHUS JOKYMEHTOB, COIAEPXKALIUX
HEPCOHAJIBHBIE TAHHBIE

6.1. Jluynele Jnena ©W TPYAOBbIE KHIKKA pAOOTHUKOB XpaHITCS B
METAJIIMYECKOM ceii(e, UMEIOIEM Ha/IeKHBIE 3aopbl.

6.2. JluyHble nena NpeAoCTaBISIOTCS B PACHOPSIKEHHE JOHKHOCTHBIX JIMIL
JUUIb B CIEYIOIUX CIIy4asiX:

- He00X0IUMOCTH OPOPMIICHHUS HArPAJAHbIX TOKYMEHTOB;

- (popMUpOBaHUS CTATUCTUYECKUX JTAHHBIX;

- IOATOTOBKH XapaKTEPUCTHUKHU,

U NpU HAIMYUK COOTBETCTBYIOLIEH PE30JIOLHMH AUPEKTOpA YUPEKACHUS WU €ro
3aMECTUTENsI MO KaJIpOBBIM BOIIPOCAM Ha CIIy>)KEOHOH 3amucKe COOTBETCTBYIOIIEH
bopMBL.

JIn4HbIE Aea BBIAAIOTCSA MO POCIUCH B )KYPHAJIE BbIIaYy JIMUYHBIX JE.

JIuuHOoe nAeno JOKHO OBITh BO3BPALLEHO B OTAEN KaJpoB B TEUEHHUE
HEJIEBHOTO CPOKa C MOMEHTA €r0 MOJyYEHHUS.

6.3. TpynoBeie KHUKKHA PAOOTHUKOB MOTYT MPENOCTABIATHCA PaOOTHUKAMHU
oTHena KaapoB JMIIb pab0OTHUKAM OyXraiaTepud M WIEHaM KOMHUCCHHU IO
COLIMAJIBHOMY CTPaxOBaHUIO, B CIy4asXx:

- IpY HEOOXOIMMOCTH MPOBEPKU JAHHBIX O CTPAXOBOM CTake paOOTHHUKOB,

- JUIsl pelIeHUs] BOPOCOB O MPABUJIBHOCTH MCUUCIIECHUS U BBIILIATHI TOCOOMIA
10 TOCYJTapCTBEHHOMY COLMAJIbHOMY CTPaXOBAaHMIO.

6.4. TpynoBble KHI)XKM paOOTHUKY BBIJAIOTCS Ha PYKH TOJIBKO MpHU
NPEKPAILEHUH TPYAOBOTO JOroBopa coryiacHo cT. 84.1 TK PO.

7. OTBETCTBEHHOCTD 3A HAPYHIEHUE ITOJIOKEHUSA
7.1. JIoJDKHOCTHBIE JIMLIA, BUHOBHblE B HapywmeHuu IlonmoxkeHus, HecyT
JVCHUIUIMHAPHYIO, aIMHHUCTPATUBHYIO, I'DaXXIAHCKO-IIPABOBYIO HJIM YT'OJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU ¢ TpynoBelM Kozekcom P®, Koxekcom
Poccuiickoii ®@enepanii 00 aJMUHUCTPATUBHBIX MPABOHAPYLIECHUSAX, YTOJIOBHBIM
konekcoM Poccuiickon deneparnuu.
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